How to write a letter to the editor:
Letters to the editor can be very useful tools in getting your message out to a large population. They are usually in response to the newspaper’s coverage (in editorials or stories) on a particular issue, but can be about other issues as well. The best letters to the editor are short (200 words or less), clearly written and express a strong point of view. It is best to focus on one topic and try to make as strong a case for your opinion as possible. 
To submit your letter to the editor, call the paper and ask who to send it to. Most newspapers will have a general address or email address for you to send it to. If you want to make a bigger statement than just one letter, you can get others to write in about the same topic—newspapers will often run multiple letters to the editor, and different perspectives focused on the same topic can be very powerful.
ADA 2012 Template LTE:

To the Editor:

[Today/ Thursday, July 26] is the 22nd anniversary of a great day in American history: the signing of the Americans with Disabilities Act. This landmark piece of legislation ensured that people living with disabilities were afforded the same access rights as every other American. 
We should celebrate this milestone, but also to recognize that there is still work to be done. In areas such as health care, education, employment opportunities and technology, [UCP affiliate name] is working to ensure that Americans living with disabilities have the support, access and tools they need to live their lives to the fullest. 

So while we celebrate the anniversary, we must keep pushing for civil rights protections and public policies that ensure fair and full citizenship for people with disabilities. 

[Name]

[City, State]

